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Renaissance Society Nepal (RSN)
Employment Opportunity
Vacancy No. 01-2066/067

RSN, a leading national level NGO, working in the rural areas of Nepal urgently requires to fulfill the following positions from qualified and experienced personals for its Poverty Alleviation Fund Pogramme in Parsa district.

i. Programme Coordinator (1 no):  Masters degree in agriculture/ natural resource management/ social science/ management/ engineering with at least five years of proven experience in social mobilization, community development, micro-enterprise development, livelihood promotion and infrastructure development in the rural areas. Or, Bachelors’ degree with seven years proven experience.

ii. Programme Supervisor (1no): Intermediate in forestry, agriculture, veterinary science, engineering with at least seven years of proven experience in community development, infrastructure development, livelihood promotion, capacity building, micro-enterprise development, saving and credit. Preference will be given for higher academic degree.

iii. Social Mobilizers (4 nos.):  At least SLC with three years proven experience in social mobilization, community development, micro-enterprise development, livelihood promotion, infrastructure development and capacity building in the rural and deprived areas. Preference will be given higher academic qualifications and experience especially in technical background (agriculture, engineering, forestry, veterinary science).
The above positions are field based and full time. The initial period will be of six months and will be extend upto four years based on performance. Salary and other benefits are negotiable based on education and experiences. 
The interested candidates may apply within 20 December 2009 with hand written application, complete resume, academic and experience certificate and passport size photograph 92 copies) in the following address:

Renaissance Society Nepal

Head Office- Balkot 2, Bhaktapur; Fax: 01-6630 489,
GPO Box: 10429, Sundhara, Kathmandu. 
Email: rsn@ntc.net.np

Or, Field office, Gandak Chowk, Birgunj Municipality Ward 17, Parsa.   
The detailed job description of the above positions is given separately below.
Job Description
i. Programme Coordinator (PC)
The Program Coordinator will be the principal person of the Poverty Alleviation Fund Project who is entitled to undertake and manage overall program in the VDCs assigned. Major Job responsibilities are listed below. 
Job Description 

· Ensure the effectiveness of social mobilization and technical services to communities.

· Facilitate the Social mobilizers and other staffs for proper program orientations, tools of social mobilization.

· Facilitate the community organizations (COs) for preparing their sub project with full information of investment, expected out puts and to step wise implementation action plan.

· Act as resource person in related training and orientation.

· Prepare reports and case studies of program implementation.

· Oversee the program implementation process and ensure each and every activity is functioning as per PAF process and approach.

· Monitoring of each and every COs sub projects and ensure the activities carried out as per agreed norms, standards and clauses.

· Facilitate the CO level planning and make clear exit planning of program support in the CO

· Supervise the related program staffs.

· Ensure linkages and coordination with stakeholders to make the synergies of input.

· Maintain MIS system at organization (PO) level and provide information as regular basis 

· Provide other information as per requirement.
Knowledge and skills required
· Knowledge of participatory approach.

· Coordination skill with stakeholders.

· Able to prepare reports and case studies.

· Can orient social mobilizers and communities on Targeted program approach. 

· Able to make linkage with development agencies and make aware the communities on informed choices.

· Able to handle basic computer office packages.

· Able to monitor the inputs/output and process on sub project implementation by COs.

· Able to conduct process related trainings.

· Able to do extensive field visits and live even in hard conditions.
ii. Programme Supervisor
The Programme Supervisor basically assists the Programme Coordinator in the partner organization. Principal duties and responsibilities Job function of program supervisor/ Accountant is to facilitate the social mobilizers in community mobilization and in monitoring and supervision of the sub projects and support to maintain book and record keeping at POs and COs as well as also to orient SM about this. In addition, supervisor is also help to assist the program coordinator in the overall management of program activities. Major job responsibilities and levels of qualification and experiences of program supervisor are presented in Table 3.
Job Description 

· Support the social immobilizers in community mobilization and community proposal preparation.

· Monitoring and supervision of sub project activities by visit the project sites.

· Support COs and SM for maintaining COs book and record keeping

· Keep PO book and record keeping

· Assist the activities of program coordinator, and act as program coordinator in his/her absence.

· Other job responsibilities are similar to PC

Knowledge and skills required

· Knowledge of participatory approach.

· Able to motivate COs leaders and social mobilizers for holistic mobilization of community.

· Knowledge of COs institutional development, networking of COs.

· Understand the social dynamics of caste based /gender based /ethnicity based discrimination and able to bring lowest rung at the decision making in acceptable manner 

· Able to facilitate COs for prepare reports book keeping.

· Backstopping support to social mobilizer for maintaining book keeping system in COs.

· Able to conduct process related trainings.

· Able to do extensive field visits and live in hardship condition.
iii. Social Mobilizer (SM) 
Job function of Social Mobilizer is to facilitate the communities in identifying their problems, organize them to find the way of solution of their problem. Major Job responsibilities and levels of qualification and experiences of Social Mobilzer is presented in below Table 4; 

Job Description

· Motivate the communities to identify their problems and possible ways of solution.

· Motivate communities to be organized and to make collective effort.

· Orient the communities about PAF program’s process and approaches. 

· Orient and assist Cos in minute keeping, account keeping and other record keeping.

· Attend the COs meeting and facilitate the COs for preparing their sub project.

· Facilitates the COs to prepare the reports of the implementation.

· Act as pool between COs and other staffs.

· Prepare reports and case studies.

· Monitoring of each and every COs sub projects of his/her assignment and ensure the activities carried out as per agreed norms, standards and clauses.

· Support PC/PS and other technical staffs as per the requirement.

Knowledge and skills required

· Knowledge of participatory approach.

· Able to motivate poor household to organize into their organizations.

· Able to facilitate the communities for situation analysis, problem identification and prepare the ways of solutions. 

· Able to facilitate COs to prioritize their sub project demands and make their proposal.

· Able to facilitate COs in meeting and make the minute of the meetings.

· Able to facilitate the COs for institutional development of COs.

· Understand the social dynamics of caste based /gender based /ethnicity based discrimination and able to bring lowest rung at the decision making in acceptable manner 

· Able to facilitate COs for prepare reports book keeping.

· Able to facilitate COs on public audit and make reports of public audits.

· Able to conduct process related trainings.

· Able to do extensive field visits and live in hardship condition.
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